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FAQ on the IB Diploma Programme (DP):
TaluvERTn 7 LTSI HHERM

What are the steps for application?

Information on how to become an IB World School can be found:
http://www.ibo.org/become/authorization/

HEECTOFRIZIEDIIITRS>TVETHN?
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http://www.ibo.org/become/authorization/

What qualifications do teachers need to have to teach the Diploma Programme (DP)?

The IB does not specify the qualifications of the teachers. However, teachers are recommended to
participate in IB professional development workshops in addition to having a legally-required teaching
certificate.

Diploma Programme (DP)Z # 2. A 7= OICH B I LN BERERIIH D £330 ?
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BT HZ ENEE LWVWTT,
http://www.ibo.org/programmes/pd/

Can teachers teach both IB and the National Curriculum?

Yes, they can.

BOFuarSALENIY %25 2AOMFEHEEIZEITHLWVWTTN?
BUEHEA,

Do teachers have to be recruited by the time of Application for Candidacy for the Diploma Programme
(DP)?

For DP, teachers can be recruited after the school is granted the Candidacy Status. However, there must be
a Head of School and a DP coordinator in place at the time of Application for Candidacy.
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What is the IB’s expectation of the Coordinators?

a—F 4 R—F—IZ 1B B3HFRFTDHZ LIIMTTH?

The role of the Diploma Programme coordinator

DP a2—F f R—& —

The IB does not provide job descriptions for Diploma Programme coordinators. The writing of a job
description for any faculty/staff member is normally the responsibility of the school’s administration, and
this includes the very specific duties of the coordinator. However, it must be stated that the role of the DP
Coordinator in an IB World School is diverse and crucial to the success of the programme.
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It is important that the job description of the coordinator includes recognition of the leadership function, in
addition to the management roles involved in general programme administration and communication with
stakeholders. Diploma Programme implementation requires significant expertise in change management
and a detailed understanding of the principles and practices of the programme. The coordinator, acting
together with other school leaders, needs the authority to plan and manage the processes of change
necessary for developing the programme. They also require a good knowledge of the regulations and
procedures described in this handbook and the General regulations: Diploma Programme.
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Without sufficient time and resources to undertake the many duties required of the position, a coordinator
cannot successfully implement and manage the various demands of the Diploma Programme. For it to be
done well, sufficient release time, dedicated office space, administrative support, an adequate budget,
printer and photocopying facilities must be available. New coordinators should receive IB-approved
professional development that will equip them with a clear understanding of their role and responsibilities.
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In general, the demands on the coordinator are proportional to the number of Diploma Programme
candidates and faculty/staff, and the number of subjects offered by the school. Fundamentally, the
coordinator is responsible for providing information, guidance and administrative support to candidates,
colleagues and other stakeholders. The coordinator is also responsible for the management of all activities
related to the Diploma Programme, although specific responsibilities, such as the coordination of creativity,
action, service (CAS) or theory of knowledge, may be delegated to other members of the faculty/staff. One
of the most crucial duties of a coordinator is to communicate information, such as changes to curriculum
and assessment, to subject teachers.
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The following is a list of tasks related mainly to administration and communication that may be undertaken
by a Diploma Programme coordinator. The list is not intended to be prescriptive, chronological or
comprehensive; it is included here as guidance to new coordinators on the potential breadth of the role.
Some tasks may be delegated and others may not be relevant to some school situations.
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Inform the school community, including administration, teachers, legal guardians and candidates about the
Learner Profile and the mission of the IB.

TREHE, A, REH. DPIBREMERE L TLFR I I 2 =T 41T LT IB OHR L FEEG
IZOWTHHEHIZHET 2,

Ensure that teachers, legal guardians and candidates understand the curriculum and assessment
requirements of the Diploma Programme and what subjects will be offered by the school.

HE., REE. DPIBERLEENDP OB Y o T A, FHFHE, BIEABICB L CEfiE 2 2 &
ZIRFET D,

Ensure that Diploma Programme subjects are scheduled so they meet the IB recommended number of
teaching hours and provide maximum concurrency of learning for candidates.

DP Bl H DR S 1B DELR T W ERK LB H & 2EM O a— AT L 2N TRET S
R RIRIZHER T 5,

If the school offers Diploma Programme courses online and appoints a site-based coordinator, ensure that
both work collaboratively to support candidates.

DP Ao T4 v a—R&FHT 2581, FRIZBIS 2 —T 43— —%fEfmL, DP 2 —7F ¢ X —
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Ensure that parents and candidates are provided with a copy of General Regulations: Diploma
Programme when candidates are enrolled in the programme.

R & DP £4EIZ [General Regulations: Diploma Programmel % DP BRIRHFIZ Bl 3 5,

Provide teachers with up-to-date information about changes to courses of study, assessment requirements
and administration.

BEICHH, 2EHE, #2258 A TR T oI m e ittt %,

Ensure that teachers are provided access to the online curriculum centre and that they are aware of the
resources available on the site.
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Ensure that teachers have access to relevant sections of this handbook, particularly those sections with
subject-specific information.

BHEIZE > TRICBRBICET 2F#RB3 B EN T D0 R v 7 OREH S & AF AT
o

Ensure that all teachers have access to the Diploma Programme Coordinator’s Notes when these become
available.

2#E N [ Diploma Programme Coordinator’s Notes] 73517 S 15 7= NZ Ziva A FRIBEIZT D,

Publish an internal calendar of all due dates for the receipt/submission of candidates’ assessment material
and other material/information required by the IB.

1B 726 ER E 41TV 5 DP AEFEDFEF BICZ OO IE RO T X TOZITEY | #RHEICET 28N
HREER 2R, BT 5,

Ensure that teachers are provided with an opportunity for professional development related to the
Diploma Programme and professional development requirements are met at evaluation.
HEIZDPIZET HWHEIZSINT DN G2 DD X O L, RBEANIZ S4B 22 HE B 2 i 7o
TEOITT D,

Provide information to teachers about any local regional association of IB schools and opportunities to
network with other IB teachers.
1B HL D% HIM O K » b U — 27 \ZBT B IE A #EICIREET 5,

Ensure that the school academic policy is aligned with the IB expectations, that teachers implement it and
that both teachers and candidates are aware of the requirements and penalties imposed on candidates for
breaches of IB regulations.

FROT T Iy 7 N 1B O L BEEMENRH L Z LA RIEL, BENENOEZ KT L &
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Submit advance notice registration requirements, according to deadlines in this handbook.
N RT 7 OREDEI D IZIR - Ty MEIZIS CTRFE OB $5 B OBk Z1T 5

Submit requests for special assessment arrangements for candidates with special assessment needs, at

least one year in advance of the written examinations.

HASTRERIZ RS U CRENZRFEE S LB 72 DP AEICEIT 2 EOERE 2072 < & b 1AERNCHET D,
Register candidates for an examination session, according to deadlines in this handbook.

NS RT oy T THIED FfallBost it 217 9,

Submit/upload candidates’ assessment material for moderation/marking with any accompanying forms,
according to deadlines in this handbook.

N RT w712 5800 £ TIZDP AFEDET L—1 3 v D7 OFEM & IR & EX
EHTREED LIET vy e — KT %,

Provide candidates with personal examination schedules, and contact the IB by the appropriate deadline
where any scheduling conflict may exist.

BRI ABIRAETRIR R 7 ¥ 2 — i L, A7 Y 2 — Vi LB 5813554 S i )
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Ensure that a secure location is available for the storage of examination papers and other confidential
assessment material.

&R OFAER IS IOV O b R E 5 O IRE S 2 iR 95,

Conduct the written examinations in May/November in compliance with instructions in this handbook.

N RT Y 7 OFEMIFECEMR LT, 5 LITT 1 HORKRBREZET 5,

Ensure candidates and invigilators are provided with relevant information about examination regulations.

DP A7 & BB E A SRR BLANC B o e 1203 5,

Ensure that teachers provide feedback on the examination papers whenever necessary.

ARERHAUCHE DN 7 4 — RNy 7 2 LEIDE TR 5,

Ensure that each candidate is provided with their personal identification number (PIN) and personal code
so they can download their results on 6 July/6 January.

DP I NGRAIE S (PIN) | A=— R34, 1 H6 BITIFENEEL XV r— KT
EHEIITT 5,

Be available (or ensure another staff/faculty member is available) after the issue of results to answer
guestions, request any enquiries upon results or submit registrations for retake candidates, as applicable.
a—7 43— —4 LAIMRBANIL, Sl RN 2%, BRPHSITHIE L, /iR
B EOH LD SHIVULFRE OREET D,

Provide candidates and legal guardians with guidance on university recognition and the university results
service.

DP /E7E & R (2 DP DRZFEREHN & AEEN HRSE D RZAIZ B HIEEE 1B A 27 215 % Fhe & (2B
TEHA L AEITH,

Ensure that requirements for theory of knowledge are properly coordinated, and teachers of other IB
subjects understand the nature and importance of this core requirement.

TOK ORG24t 5 K 5 7ol Bl 7 (R 23F > T T, o DP BHE OFE N a7 B0 ARE L &
TR ZBRT 5 L O ITRFET 5,

Ensure that the programme of creativity, action and service is properly coordinated and implemented
according to current IB requirements.

CAS FZifi DY) 72 AR 238 > TW T, 1B DB TEREESINTWD Z & 2 RET 5,

Ensure that the extended essay is administered according to requirements in the current guide and that
candidates and teacher-supervisors are fully aware of these requirements.

EE FEMEDF N ARBINBATH A RIZE > TS TWT, AfEE A== A F=RN T2 B L
TV Z &2 RiET D,

Prepare the self study and accompanying documents for programme evaluation, if required.

ERHI D 72 D12 B AW EH 2 LB S U CTHEfiR T 5,

Ensure that the school has a means of support for IB candidates for whom the language of instruction is not
their mother tongue.

DP 8 S REDNEE D REEE TR WA DT R — MEFINH 5 2 & 2 RAET 5,
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It is emphasized that these are simply examples of the tasks undertaken by Diploma Programme
coordinators to illustrate the breadth of the role.

UbiZa—F 4 X =% —DORBOWRIAS 2RI IO DOHRLHIRTH D,

For more detailed information about other areas of the coordinator’s role and its impact in the
implementation of the Diploma Programme in an IB World School, coordinators should refer to the IB
publication, The Diploma Programme: From principles into practice (April 2009), available on the OCC and
from the IB store.

BAIZHIT D3 —TF 4 X=X —DORBLL OB 2 LV FEMARBERICE L TE, =—7 +
F—4&—|X1B A 7T (http://store.ibo.org/ ) & L <IL0OCCIZH % [Diploma Programme: From
principles into practice (April 2009)] % &4 5 Z &,

How many additional teachers must we recruit to teach the DP?

IB does not make this decision as schools need to decide how they wish to manage the teaching staff and
the programmes offered.

DP ZXEfti S 5 DITMADHFHROBERZRATOHERH Y LT ?

a7 AOHBEOREITIT 0 ST LAEDOLDOEEIfRD LT, ZOHM AT D DT T
B BIXZOMEICE L THWT T 5323512135 0 £H A,

Do we need to recruit expat teachers?

This is a school decision. The school may wish to send existing teachers to IB Professional Development
workshops to be prepared for teaching the IB programmes.

HNEABEZEATILERHD ET22°2

IS FRVHEE T 2NETT, FRRITT 1 77 A E O & L CHRAHKE % 1B HEIZIRET
52 L HHEETT,

Where do we recruit foreign teachers from?

IB Website: For a small fee schools are able to post job advertisements to the IB’s website. For further
information please refer to http://www.ibo.org/school/jobs/faq/

There are also other external sources for teacher recruitment. These include:

Search Associates - http://www.searchassociates.com/

Teach anywhere - http://www.teachanywhere.com/
DPHBIIEZMHERALZLVNTTA?

BV =7 A MIHEBCHEFELZBHTHIX—UNBET, UTEZZHRL T3,
http://www.ibo.org/school/jobs/faq/

ZOMELT OB A R H BB LTS,

Search Associates - http://www.searchassociates.com/

Teach anywhere - http://www.teachanywhere.com/
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Do we need to limit the number of students to 25 maximum in each class?

IB does not stipulate the class size. However the teaching and learning must meet Standard C3, page 23 of
the standards and practices
https://www.ibo.org/become/documents/Programmestandardsandpractices.pdf

K7 TADYA XL 2 56 AEETTH?

B2 7 A A XL HEL TWEREALN, [Trr T NEuE L FZREH] ~— 230D C3
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https://www.ibo.org/become/documents/Programmestandardsandpractices.pdf

What are the IB requirements on school facilities?

Please refer to the standards and practices, page 21
https://www.ibo.org/become/documents/Programmestandardsandpractices.pdf
FRMERICET OBEMHIIH Y 352

T7v 7o NERERAE L ZEREM] X—T 2 1 1CHDREELW T HERNH Y 7,

What is collaborative planning?

Please refer to the standards and practices, page 22
https://www.ibo.org/become/documents/Programmestandardsandpractices.pdf
IR & (T 2

[7v 7T NERBHESE FZREM] X—T2 222 LTI 7EEN,
https://www.ibo.org/become/documents/Programmestandardsandpractices.pdf

Should we assign homework to students?

Yes and this should form part of standard C3, page 23 of the standards and practices. Please also refer to
the document “The Diploma Programme From principles into practice” for further information on
curriculum design, teaching, learning and assessment.

BEITRTRETTDR?
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Where do we obtain additional documents such as “The Diploma Programme From principles into
practice”?
The document is available in the DP starter pack, which schools are required to purchase from the IB Store.

ED X5z [op FAISEEN] Z AFTE2OTTN?
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Information on the DP starter pack:
DP X & — & — 3y 7 DI

DP Starter Pack

Available in English (DP0001), French (DP0002) and Spanish (DP00023)
UK£99.70/US$158.82

JEFEIR, 7 T U AFEIR. AA VEERRE® D

ik 99.70 4 ¥V RK> R, 158.82 K Kb

The DP starter pack contains all the essential documents for schools that are interested in becoming an
authorized IB World School. The pack is offered with a 20% discount compared to purchasing

these publications separately through the store. The pack contents are:

DP 22— —/3y 7 ZE IBRERIT /2 5 2 LATHR 2 Fp > PRI L EE 72 TB R 23 9~~~ Tl >
TWET,

e Extended essay guide FREHFH LA A K

e TOKguide ZFNDEFHHA N

o CASguide filiE, 178). BILEBH A I

e  From principles into practice [ JRHI7> & S~ ]

e Copyof IBWorld magazine [IBU—/L R<=H ]

Information on ordering can be found in the Starter Pack information guide.

FEXHEITIRSORZ =2 — RNy 7 f T A= g o HA RiZhH Y £97,

How many teachers do we have to send for IB professional development workshops?

All Diploma Program subject teachers must attend IB category 1 workshops in their subject.

TOK teacher(s) must attend IB category 1 TOK course workshops.

CAS coordinators must attend IB category 1 CAS workshops.

It is expected that professional development has taken place before the verification visit.

IB EEDHHE (V—2 v ay?) MAIRETIRNNTT 2 ?
ETODPHEITENZNOHLEH D BHHEIZSINT 5 Z & BHETT,
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What are the fees for application for candidacy?

Please see the fee schedule.
http://www.ibo.org/ibap/schoolservices/documents/IBAPRegionalFees2013v3.pdf
BRRBEERIINL 5 TT?

BRI Z B E I,
http://www.ibo.org/ibap/schoolservices/documents/IBAPRegionalFees2013v3.pdf
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What are the annual fees we have to pay to the IB?

Annual fees for Authorised Schools: http://www.ibo.org/become/fees/
Assessment fees and services: http://www.ibo.org/become/fees/assessmentfees/
IB IZXHh D FEREITNL HTTN?

1B ST EEE XL F D URL &2 TS ML 7280,
http://www.ibo.org/become/fees/

SEEN L — B AREE FIZLL T O URL 2 TR IE &,

http://www.ibo.org/become/fees/assessmentfees/

Can we offer DP to part of the school or must all Grade 11 and 12 students take up the DP?

Yes, schools may offer the DP to a section of the Senior High School.
B2, 3EADOERIZDPIITORL TXWTEEAL? —HAREZHZZLTHVNTT
22

—HRAEERI R TH VN TT,

How well is the IB DP recognised around the world?

The IB DP is well recognised around the world, with over 1800 published recognition statements from
institutions.

IBDP [ZHFADKZTEDL B WVFBHMENTVE TN ?
IBDP XA TR S ATV EJ, 1800 KF=LLEDS IBDP 78 A2 AFK L TWET,

Recognition of IB diploma for admission to universities and colleges

KFEANFIZBIT 5 IBDP ORI
United States: >K[E
http://www.ibo.org/country/universities rec.cfm?country code=United%20States&current country=US

Canada: -4

http://www.ibo.org/country/universities rec.cfm?country code=Canada&current country=CA

Australia: 77— A K7 U7
http://ibo.org/country/universities rec.cfm?country code=AUSTRALIA&current country=AU

United Kingdom: - ¥ U &
http://ibo.org/country/universities rec.cfm?country code=U%2EK%2E&current country=GB
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