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SENIOR EXAMINER APPLICATION FORM 

Information for consideration in the appointment of:

chief examiner or deputy chief examiner — subjects in groups 3-6

chief assessor or deputy chief assessor — Theory of Knowledge

chief examiner or deputy chief examiner or examiner responsible — language subjects

Post: .............................................................  IB subject: .....................................................................

Please complete this form and return to:

Personal Assistant to the assessment director

International Baccalaureate 
Peterson House, Malthouse Avenue, Cardiff Gate, Cardiff, CF23 8GL, Wales, UK

Tel: (44) 29 2054 7777
Fax: (44) 29 2054 7778        E-mail: seniorexamrecruit@ibo.org

	Personal Details

	Family Name (Last Name):

......................................................................................................................................................

Given Name(s):

...........................................................................

Title:..............................     (eg Prof, Dr, Ms, etc)

Nationality:...............................................................

Telephone: (including country and area codes)

Daytime:.............................................................

Evening/Weekend:.............................................

Fax: (including country and area codes)

............................................................................

E-mail (Day):.....................................................

...........................................................................

(Evening):............................................................................................................................................
Date of Birth: ............................................................ 
	Home Address:

.........................................................................

.........................................................................

.........................................................................

.........................................................................

.........................................................................

.........................................................................

Address for examination documentation, if different from the above address:

.........................................................................

.........................................................................

.........................................................................

.........................................................................

.........................................................................

.........................................................................

Connections

If you have had any connection with candidates in any IB school (as a teacher, relative of a pupil, member of a school board, etc) in the last three years, then please indicate the school(s) and your connection in the space below.

.........................................................................

............................................................................................................................................................


Please state where you saw this post advertised    ...................................................................

Qualifications

Please enter the details of your first degree, any further degrees, technical or other professional qualifications, indicating where possible the main and subsidiary subjects studied.

	Dates

(from - to)
	Name of University, Awarding Body or other Institution of Higher Education
	 Degree / Qualifications

	
	 
	 

	
	 
	 

	
	 
	 

	
	 
	 


Employment

Please enter details of your employment (most recent first.)

	Dates

(from - to)
	Name of Employer

(School / Organization)
	Position Held
	Subjects Taught

(if relevant)

	
	 
	 
	 

	
	 
	 
	 

	
	 
	 
	 

	
	 
	 
	 

	
	 
	 
	 

	Other relevant experience  (apart from examining), giving examples of any experience in curriculum development, international education and leadership:

...................................................................................................................................................

...................................................................................................................................................

...................................................................................................................................................

...................................................................................................................................................

...................................................................................................................................................

...................................................................................................................................................

...................................................................................................................................................

...................................................................................................................................................

...................................................................................................................................................

...................................................................................................................................................


Note:

You may provide further details (e.g. curriculum vitae, publications list) on a separate sheet. These are of particular relevance when applying for chief examiner positions.

Previous Examining Experience with the IB
	Dates

(from - to)
	Subject(s)
	Level(s)
	Position(s) held/component marked *

	
	 
	 
	 

	
	 
	 
	 

	
	 
	 
	 


*
Position:

Team leader, deputy chief, question writer, assistant examiner etc.


Component:

Internal assessment, extended Essay, paper 1, etc.

Other Examining Experience

	Dates

(from - to)
	Name of the

Exam. Board
	Subject(s)
	Level(s)
	Position(s) held/component marked

	
	 
	 
	 
	 

	
	 
	 
	 
	 

	
	 
	 
	 
	 


Working Languages

The main task of any examiner is to mark candidates’ work in a consistent manner and to a high standard. In addition, senior examiners are required to complete various forms and write reports that accurately describe the performance of candidates and other examiners. These must be comprehensible, written with care and tact. The International Baccalaureate (IB) produces documents in all three of its working languages: English, French and Spanish. Please indicate below your proficiency in English, French and Spanish, and any other language.


Native / first language(s):........................................................................................


All other languages - please indicate your level of competence in the table below.

	Language(s)
	Able to read documents

(yes/no)
	Able to mark (yes/no)
	Able to write reports

(yes/no)

	
	 
	 
	 

	
	 
	 
	 

	
	 
	 
	 


Marking - General Notes 

The IB has one examination session that extends from mid-March to mid-June (known as the May session) and another that extends from mid-September to mid-December (known as the November session). It is important that we know your availability to mark during these periods as well as any marking preferences.

Marking (except TOK)
Indicate your availability to mark and marking preference(s) by circling the relevant parts.

	Component
	Session
	Level

(if applicable)

	 
	May
	November
	 
	 

	Extended Essays
	Mar - Apr
	Sept - Oct
	N/A
	N/A

	IA Component
	Apr - May
	Oct - Nov
	SL
	HL

	Exam. Scripts
	May - Jun
	Nov - Dec
	SL
	HL



For History only


The IB History syllabus is divided into two parts: a section on World History (common to both SL and HL candidates) followed by an extension composed of Regional Options for HL candidates only. Indicate which region, in addition to the World History, you are prepared to mark by circling the appropriate one(s):


Africa  /  Americas  /  Asia (S + Middle East)  /  Asia (E + SE + Oceania)  /  Europe


For Mathematics only

 
Are you competent in using a graphic display calculator?


yes  /  no


Please indicate which calculator(s) you are familiar with: ……………………………….


…………………………………………………………………………………………….



(If applying for Mathematics HL)

  

Are you competent in the following areas of mathematics?

  



Statistics







yes  /  no

  



Sets, relations and groups




yes  /  no

  



Discrete mathematics





yes  /  no

  



Series and differential equations




yes  /  no

Language Courses

There are four levels of language course: A1, A2, B and ab initio. In small entry languages the Examiner Responsible (ER) has responsibility for all elements of the examining process. Where applicable, a Deputy Examiner Responsible (DER) may assist the ER in paper preparation, marking and moderation

TOK

Indicate your availability to mark by circling the relevant parts.

	Component
	Session

	 
	May
	November

	TOK Essays
	Apr - May
	Oct - Nov


References

Please give the details of two referees. If possible, one referee should comment on any previous examining experience, while the other should refer to your leadership qualities and any teaching or other related experience. If you are a teacher in an IB school, you must inform your principal/headteacher and the IB coordinator that you are applying for the post of deputy chief examiner, examiner responsible, deputy examiner responsible, chief assessor or deputy chief assessor. IB Diploma teachers are not allowed to be appointed chief examiner for the subject with which they are directly involved. 

	Referee
1

Relationship to you:

...........................................................................

Family Name (Last Name):

...........................................................................

Forename(s) (First Name(s)):

...........................................................................

Title:..............................  (eg Prof, Dr, Ms, etc)

Contact Address:

...........................................................................

...........................................................................

...........................................................................

...........................................................................

...........................................................................

...........................................................................

Telephone: (including country and area codes)

Daytime:............................................................

Evening/Weekend:............................................

Facsimile: (including country and area codes)

Daytime:............................................................

Evening/Weekend:...........................................

E-mail: (preferred address first, if more than one)

...........................................................................

...........................................................................
	Referee
2

Relationship to you:

...........................................................................

Family Name (Last Name):

...........................................................................

Forename(s) First Name(s)):

...........................................................................

Title:..............................  (eg Prof, Dr, Ms, etc)

Contact Address:

...........................................................................

...........................................................................

...........................................................................

...........................................................................

...........................................................................

...........................................................................

Telephone: (including country and area codes)

Daytime:............................................................

Evening/Weekend:............................................

Facsimile: (including country and area codes)

Daytime:............................................................

Evening/Weekend:............................................

E-mail: (preferred address first, if more than one)

...........................................................................

...........................................................................


Notes: A Senior Examiner is often required to attend meetings, usually arranged to include a   weekend, which may involve some days away from home. The degree of involvement of each individual examiner will be the result of discussions between IB staff and the individual concerned, usually well in advance of the meeting. Further details concerning the nature and the duties of each type of examiner position may be found in the relevant “General terms of contract” document.

Declaration:
“I declare that the information I have given is, to the best of my knowledge, correct. I understand that any appointment offered to me would be on this basis. I undertake, if appointed, to maintain the confidentiality of all examination material entrusted to me.”

Signature:  ..........................................................................................................  

Date: ................................................................................ ..................................
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