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Welcome message from IB Africa/Europe/Middle East Regional Director

Dear Colleague,

Thank you for attending this IB Africa/Europe/Middle East event. To provide professional
development of high quality is one of the cornerstones of IB services to schools. The IB views
teachers as essential to the success of the school-learning community. Our commitment to helping
new and experienced teachers of IB programmes is strongly played out in both our mission and
practice.

| hope you continue to find IB Africa/Europe/Middle East professional development valuable to your
school and to your students and that it helps you gain a deeper understanding of the IB programmes
and underpinning philosophy. Please do not hesitate to forward us any suggestions or comments at
ibaem@ibo.org

Kind regards,

Andrew Bollington
Regional Director IB Africa/Europe/Middle East
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Important notes for DP coordinators

REGISTRATION

Participant s 6 names printed on badges and certificates wil/l
Please avoid using accents and special characters as these may not be recognized by our printing system.
Events Unit will not reprocess badges or certificates at any time.

Please also ensure that the email address given for each participant is clear and correct, so that both the
Events Unit and workshop leaders can contact them with information about the event.

IB CANCELLATION POLICY

Once registrations have been confirmed, the following policy will apply. Cancellations received up to three
weeks before the beginning of the event will be reimbursed at 80% of the registration fee. Cancellations
received after td#ihe wdeéaadl i hthebud registratiandee. dThis policy applies also in
cases where visas are not granted.

TRAVEL

Participants are responsible for their own travel arrangements to and from the event and for meeting visa
requirements. Please note that travel arrangements should not be confirmed until participants have received
confirmation of registration (which should not be confused with the initial acknowledgement of receipt of
registration details). Confirmation will be sent only when the minimum number of registrations for each
workshop has been received.

Participants are recommended to secure comprehensive travel insurance.

VISAS

Please refer to IB Africa/Europe/Middle East policy concerning visa applications, which appears later in the
programme. Acquiring information about visa, and the length of the application process, is the sole
responsibility of the participant/school. It is essential to check visa requirements with the appropriate
embassy/consulate, or with a travel agency, before registering. While the IB makes every effort to ensure that

vi sas are granted to al|l participants, the final deci s
and the regional office is under no obligation to reimburse a registration fee in cases where a visa is not

granted.

The IB Africa/Europe/Middle East Events unit can a visa support letter, to be downloaded from our registration
system online by the IB coordinator. This facility is only available to participants whose registration has been
confirmed by the Events unit. The visa support request form is therefore no longer available in the preliminary
programme.

HEALTH

Participants are recommended to secure adequate accident and medical insurance and to check health
regulations and recommended vaccinations before travelling to the country concerned.

ACCOMMODATION

Participants are responsible for reserving accommodation for their stay. Information on hotels and a reservation
form are given in this programme. In the case of cancellation, the cancellation policy of the chosen hotel
applies.

CERTIFICATES OF ATTENDANCE

Certificates of attendance will be issued only to participants who attend all scheduled sessions. No certificates
of attendance will be issued for conferences. Within a week after the event IB Coordinators will be notified by
email that certificates of attendance can be downloaded from the Regis online system. Instructions on how to
do this will be given in the email.

The certificates will be available for downloading only for a three-week period after the event. It is regretted that
duplicate copies of certificates cannot be issued after this period and we recommend that participants either
save the document as a pdf file or make extra copies in case of loss of the original.
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Contact details

Workshop venue:

Ava Gymnasium
Ava skolgrand 1-3, Taby, Sweden

Tel: +46 8 768 9900 / Fax: +46 8 768 6914
Website: www.ava.taby.se

Workshop organization:

Logistics & administration of online registration
Events Unit
IB Africa/Europe/Middle East regional office

Tel.: + 41 22 791 7740 / Fax: + 41 22 791 0277
E-mail: ibaemevents@ibo.org

Academic content

IB Africa/Europe/Middle East DP unit, Geneva
Proserpina Dhlamini-Fisher, Regional manager
Svante Ingler, Associate regional manager
David Newsam, Associate regional manager

Tel: + 41 22 791 7740/ Fax: + 41 22 791 0277
Email: dpibaem@ibo.org

IB curriculum and assessment centre, Cardiff

Amanda Sandland, Subject area manager, Mathematics HL
Einir Wyn Davies, Subject area manager, Mathematics SL

Helen Thomas, Subject area manager, Mathematical Studies SL

Exhibitors

Texas Instruments and Casio have kindly agreed to loan calculators to the workshop leaders and
participants and will demonstrate their products during the event.

Permission granted to suppliers and publishers to exhibit at this event does not imply endorsement

by the International Baccalaureate.
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About the venue

fWelcome to Ava gymnasium, the local authority college in Taby.

We are a large, lively college with 1300 students and 150 staff. We offer an excellent study
environment in modern well equipped classrooms. Our students have a wide range of programmes
of study to choose between. These include both academic and vocational programmes.

Achievement for all students and high quality of teaching and learning is our aim and first priority and

the results of the Swedish School B o0 tadk.dTd <reafen s p e
conditions for a successful learning environment involves continual pedagogic discussion and
development in cooperation with our students.

We have a strong pastoral and careers department, excellent library and IT facilities, a language
centre and a brand new learning support centre, which is open all day for students to drop in for help
with assignments or any study problem.o

Rolf Oberg
IB DP Coordinator

Website: www.ava.taby.se
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